COI'NTACOBAHO YTBEPXJIAIO

IIpencraBurens npeaCcTaBUTEIBHOIO mupextop MBOY Kauyisckas COLLT
oprana /¢t :// T.1.Kapmsiepa f/ﬁ/mc'// 10.B.Macnosa

IIpaBu/ia BHyTPEHHEr0 TPYAOBOI0 PacopsiiKa
anst paborankoB MBOY Kauyibcekas COIII

Hacrosimue Ilpasuna omnpenensior BHyTpeHHHiT TpyAoBOH pacnopsgok B MBOY
Kauynsckas COILLL, nopsaok npuema Ha paGoTy © yBOJNLHEHUs PaGOTHUKOB, OCHOBHBIC
00513aHHOCTH PaGOTHUKOB M aJIMHHHUCTPAIMH, PSKHM PaGOdero BPEMEHH, a TAKKe Mephl
TIOOIIPEHMS U OTBETCTBEHHOCTE 34 HAPYIICHHUE TPYAOBOM JTUCHHILTHHEL.

1. Ilpuem Ha padoty

1.1. Ilpuem na pabory B MBOV Kauyasckas COIIl mpou3BoAMTCS HAa OCHOBAHHH
3aKJIIOYEHHOr 0 TPY0BOTO JOTOBOPA.

1.2. IIpu npueme Ha pa6oty B MBOY Kauynsckas COILI

aJMUHUCTpanus 00g3aHa 1oTpeGoBaTh OT NOCTYIAOIIETQ:

- IPEABABJICHHS NIACTIOPTA, YIOCTOBEPSAIOIIETO JINYHOCTD,

- IPEIOCTABJICHUS TPY/IOBOM KHHKKH, O(OPMIIEHHOH B YCTaHOBICHHOM HOPSI/IKE,

- CTPaxoBOro CBUAETEIBCTBA FOCY 1apCTBEHHOIO IEHCHOHHOTO CTPAaXOBAHUS,

- IOKYMEHTOB BOMHCKOT'0 y4eTa - JUIsi BOCHHOOOA3aHHBIX U JIUIL, TIO/UIC/KAIIUX PU3BIBY
Ha BOCHHYIO CI1yX)O0Yy;

- JMIUIOMa HIM HHOTO JIOKYMEHTa O IIOJY4EHHOM OOpa3OBaHUM WIH JIOKYMEHTA,
TOATBEP)KAAIOMICTO CHENHATBHOCTD MM KBATH(HKAIHIO.

- CipaBKy 0O CyTHMOCTH

[Ipuem Ha pa6oty Ge3 yka3aHHBIX JOKYMEHTOB HE IPOM3BOIHTCSL.

Ilpuem Ha pabory odopmisercs mnpukasoM (pacropsykeHHEM) aIMHHHMCTPALIH,
U3JIaHHBIM HA OCHOBAHHH 3aKIFOYEHHOIO TPYAOBOTO JOTOBOPA, KOTOPBIA OOBABIAETCS
PabOTHKKY IO/ PACTIHCKY B TPEXIHEBHBI CPOK CO JIHS IOMICAHHUS TPYIOBOTO JIOrOBOPA.

Ilpn mpueme ©Ha paGoTy paGOTHHKY MOKET OBITH YCTAHOBJEHO MCIIBITAHHE
TIPOJIOJDKUTEIIFHOCTEIO HE 0oJiee 3 MecsIEs.

1.3. Tlpu mocrymyiennn paGoTHHKa HAa paGOTy WM TEPEBOJAE €r0 B YCTAHOBICHHOM
NOPSZIKE Ha JIPYTYI0 paboTy AIMHHUCTpaIMs 00s13aHa;

- O3HAKOMHUTH PAOOTHHKA C TOPYYEHHOH pPabOTOM, YCIOBHAMH W OILIATOH Tpyja,
Pa3bACHUTH PaGOTHUKY €ro npaBa ¥ 00S3aHHOCTH,

- O3HAKOMHUTS C MPABUIIAMH BHYTPEHHETO TPYAOBOTO PACHOPS KA,



- MPOBECTU HHCTPYKTaX MO TEXHUKE O€30MaCHOCTH, MPOW3BOJCTBEHHOW CAHUTAPUH,
IPOTHUBOIIOKAPHON OXpaHe U APYTMM MpaBUIIaM OXpaHbl TPYJa, Pa3bSICHUTH 00S3aHHOCTh
[0 COXPaHEHUIO CBEACHHM, COCTABIISIIONIMX KOMMEPUYECKYIO0 WJIM CIY>KEOHYIO TaiiHy,
OTBETCTBEHHOCTb 32 €€ pa3riialicHue.

1.4. IlpekpaimeHue TpyAOBOrO JOTOBOPa NPOU3BOAUTCA TOJBKO IIO OCHOBAHUSAM,
MIPEAYCMOTPEHHBIM TPYIOBBIM 3aKOHOAATENHCTBOM PD.

PaboTHMK WMeeT MpaBO pPACTOPTHYTh TPYIAOBOM JIOrOBOp, MNPEAYNpPEIUB 00 3TOM
aJIMMHUCTPAILMIO B TUCbMEHHOU dopMme 3a nBe Hepenu. [1o ncreueHnn ykazaHHOTO CpOKa
NpeaynpexaeHuss o0 YBOJbHEHMHM pab0OTHHK BIPABE MpPEKpaTUTh padoTy, a
aJIMUHUCTpalus 00s3aHa BbIIATh €My TPYAOBYIO KHMKKY C BHECEHHOM B HEe€ 3aIHUChIO 00
YBOJIHEHUH, JAPYTUE JOKYMEHTHI, CBS3aHHbIC C PabOTON, MO MUCHMEHHOMY 3asiBICHUIO
pabOTHHKA W TPOU3BECTH C HHUM OKOHYATENbHBIM pacueT. llpekpaileHue TpyaoBOro
Aa0roBopa o(opMIISIeTCs PUKA30M IO MPEANPHUATHIO.

[lo cornamenuto Mexay paOOTHUKOM M aIMUHHMCTpAIed TpyIOBOMl JAOrOBOP MOXKET
OBITh PaCTOPTHYT U JI0 UCTEUEHUSI CPOKa NMPEAYNPEKICHHUS 00 YBOJIBHEHUU.

3anucu B TPYAOBYIO KHMKKY O IPHUYMHAX IPEKPAIIEHHs TPYAOBOIO JTOTOBOPA JTOJKHBI
MPOU3BOJUTHCS B TOYHOM COOTBETCTBUH C (popmynupoBkamu TpynoBoro kojnekca PO umu
MHOro (henepaJbHOro 3aKOHa M CO CChUIKOM Ha COOTBETCTBYIOIIHME CTAaThbiO, IYHKT
TpynoBoro konekca PO win nHoro enepaibHOro 3aKOHa.

JIHEM yBOJIbHEHHUSI CUUTAETCS TOCIETHUN J€Hb pa0OTHI.

2. OcHOBHBIE 00513aHHOCTH PA0OTHHKOB

2.1. Paborauku MBOY Kauynsckass COLL nomxHbI:

- JI0OpOCOBECTHO BBIMOJHATH CBOU TPYJOBbIE OOSA3aHHOCTH, COONIOAATH TPYAOBYIO
IUCIUILTAHY, CBOEBPEMEHHO M TOYHO HCIOJHATH PACHOPSDKCHUS aJMUHUCTPALUUA H
HENOCPEACTBEHHOTO  PYKOBOJUTENS, HCIOJb30BaTh Bce pabouee  Bpems I
MPOU3BOJUTENIBHOTO TpyJa, BO3JAEPKUBATBCA OT JEUCTBUM, MEIIAOMUX JPYrUM
pabOTHUKAM BBITIONHSATH UX TPYIOBbIE O0S3aHHOCTH;

- KQUECTBEHHO U B CPOK BBITIOJIHATH MPOU3BOICTBEHHBIC 33/1aHUS U IOPYUYCHUS;

- coOI01aTh TPEOOBAHMS IO OXpaHe TPY/la, TEXHUKE 0€30MacHOCTH, MPOU3BOCTBEHHOMN
CaHUTApUH, TUTHEHE TPyAa U MPOTUBOMNOXKAPHOI OXpaHe;

- colepkaTh cBoe paboyee MecTo, 00OpYyIOBaHHME M TMPHUCIOCOOJCHUS W TepeaaBaTh
CMEHSIONIeMY pPAaOOTHHKY B TMOPSJIKE, YUCTOTE M WCIPABHOM COCTOSHHUU, a TaKXKe
COONIOMaTh YUCTOTYy B OTAENE H HAa TEPPUTOPUU MPEANPHUATH; COONIOAATH
YCTaHOBJICHHBIN TIOPSAOK XpaHEHUsI MaTepUaIbHBIX IICHHOCTEH U JOKYMEHTOB;

- OepeXHO OTHOCUTBHCS K UMYILECTBY paboToAaTeNsl U APYTUX paOOTHUKOB;

- HE pasrjamarh OXpaHSAEMYI 3aKOHOM TaiiHy (TOCyAapCTBEHHYIO, KOMMEPYECKYIO,
CIIy’)kKeOHYI0 W WHYIO), CTaBIIyI0O HW3BECTHON pPAOOTHHMKY B CBSI3W C HUCIOJHEHHEM UM
TPYJIOBBIX 005I3aHHOCTEH.



2.2. Kpyr 00s13aHHOCTEH, KOTOpBIE BBIMOJIHSAET PAOOTHUK IO CBOEH CHEIUATbHOCTH,
KBAIM(PUKALUU, JOJDKHOCTH, ONPEIEIseTCsS TPYIOBBIM JOTOBOPOM, JOJIKHOCTHOM
UHCTPYKIHACH.

2.3. 3anpemaercs HaX0IMTbCSi HAa pa0oyeM MecTe B COCTOSIHUM AJKOI0JbLHOIO,
HAPKOTHYECKOr0 ONbSHEHUSI.

3. OcHOBHBIE 00A3AHHOCTH AJIMUHHUCTPAIUU

3.1. AamunucTpanus o0s13aHa:

- COOTIOIATh TPYAOBOE 3aKOHOATEIHCTRO;

- IPEJOCTAaBUTh PAOOTHHUKY pabOTy, 00OYCIOBICHHYIO TPYIOBBIM JIOTOBOPOM;

- obecneynTh 0€30MACHOCTh TPYy/a W YCJIOBHS, OTBEYAIOIIHE TPEOOBAHUSM OXPaHBI U
TUTHCHBI TPY/A;

- obecrieuuTh  pabOTHHKA  OOOpYIOBAaHUEM, HMHCTPYMEHTAMH, TEXHUYECKOU
JOKYMEHTAIMEH W WHBIMHU CPEJCTBAMU, HEOOXOIUMBIMHU I UCIOJIHCHUSI UM TPYIOBBIX
00513aHHOCTEH;

- BBIIUIAYMBATh B TOJHOM pa3Mepe MPUUYUTAIONIYIOCS paOOTHHUKY 3apaOOTHYIO IJIaTy B
CPOKH, YCTAaHOBJIEHHBIE TPYIOBBIM 3aKOHOAATEIBCTBOM, KOJJIEKTUBHBIM JOTOBOPOM,
MPaBUJIAMHU BHYTPEHHETO TPYAOBOTO PACIOPSIAKA, TPYIOBBIMH JIOTOBOPAMM;

- crmocoOCTBOBaTh pa0OTHUKAM B  TIOBBIIEHWM UWMH CBOEW KBaJM(PHUKALINH,
COBEPILIEHCTBOBAHUH MPO(PECCUOHAIBHBIX HABBIKOB.

3.2.  AjMuHHCTpauMsi  CTPEMUTCS K  CO3JaHUI0  BBICOKONPO(ECCHOHATBLHOTO
paboTOCIOCOOHOTO  KOJUIEKTHBA, PAa3BUTHI0 KOPHOPATHUBHBIX OTHOUIEHUH BHYTpPH
OPEINPHUITHSI, TMOBBIIICHUIO 3aWHTEPECOBAHHOCTU CpEau pPaOOTHUKOB B Pa3BUTHUH U
YKPETJICHUH IeATeIbHOCTH TPEIPUSITHUS.

4. Pabouee BpeMs U BpeMs OTAbIXa

4.1. B coorBercTBUM C JACHCTBYIOIIMM 3aKOHOJATEIHCTBOM Ha MPEANPHUSITHH
yCTaHABJIMBACTCA IIECTUIHEBHAas  pabouas HeNENIs C OJHUM  BBIXOJAHBIM JTHEM —
BocKkpeceHbe. [Ipo1omkuTenbHOCTh pabovyero BpeMEeHU COCTABIISET 4acoB B HEJIEIIIO.

I'padux paboTHI, ONpeAeNSIONINi Hayalo €XKETHEBHOW pabOThl, BpeMs 00€IEeHHOTO
MepeppiBa U OKOHYaHUE Pab0Yero JHsI, YCTAHABIMBACTCS NI pAOOTHUKOB MPEIIPHUATHS C
Y4E€TOM MPOM3BOACTBEHHOM IEATEIILHOCTH, YTBEPKAACTCS aIMHHUCTPAITHCH.

[Tpo10KATETEHOCTE paboyero AHS WM CMEHBI, HEMOCPEJICTBEHHO IMPEIIICCTBYIOIINX
HepaboueMy Mpa3THUYHOMY JTHIO, YMEHBIITASTCS Ha OJIMH Yac.

4.2. PaboTa Ha NpeINpUsITUM HE MPOU3BOJIUTCSA B NMpPa3gHUYHbIC JHH, YCTAHOBJICHHbBIC
TPYAOBBIM 3aKOHOJIATEIbCTBOM.

[Ipu coBmageHWM BBIXOJAHOTO W MPA3JHUYHOTO JHEH NEPEHOC BBIXOAHOIO JHSA
OCYILECTBIISIETCSA B COOTBETCTBUHU C TPYLOBBIM 3aKOHOATEIECTBOM.



4.3. OdyepenHOCTh NPEIOCTaBICHUS OTIYCKOB YCTAaHABIMBAETCS aJIMUHHUCTpALMEH C
y4eTOM ITPOU3BOICTBEHHOM HEOOXOAMMOCTH U MOKEJIaHU PAOOTHUKOB.

[Ipo1OKUTENEHOCTS €XKETOAHOTO OIJIaYMBAEMOT0 OTIyCKa il BceX pPaOOTHUKOB
COTJIaCHO JICWCTBYIOIIEMY 3aKOHOJIATEIbCTBY YCTAHABIUBAECTCS HE MeHee 28 KaJleHIapHbIX
nueit. Ilo cormacoBaHuio ¢ agMUHHUCTpaluedl pabOTHUKY MOXET OBbITh MPEOCTaBIICH
JOTIOJTHUTENIbHBIN OTITYCK 0€3 COXpaHEeHHs 3apa00THOM IUIATHI.

5. IToowmpenust

5.1. 3a oOpa3ioBoe  BBHIMOJIHEHHE TPYAOBBIX  OOS3aHHOCTEH,  MOBBIIICHHE
MPOU3BOJIUTEIILHOCTH TPY/Ad, YJIYYINICHHE KAadecTBa MPOAYKIUHU, TPOJOJDKHUTEIHHYIO H
Oe3ymnpeuHyr0 pabOoTy W Jpyrue YCIeXu B TPYyAE NPUMEHSIOTCS CICAYIOMUe MEpPhI
MOOLIPEHUSI pAOOTHUKOB:

- 00bsIBIICHUE OJIar0JJapHOCTH;

- BBIIaua TPEeMUHU;

- Harpa)<JICHUE IIEHHBIM TI0JIAPKOM;

[Toompenns OOBSABISAIOTCS MPHUKA30M, IOBOAATCS JO CBEICHUS BCETO KOJUIEKTHUBA U
3aHOCSTCS B TPYJOBYIO KHUKKY PaOOTHHUKA.

6. OTBETCTBEHHOCTD 32 HapyumicHue pr}IOBOﬁ AUCHUITIIMHBI

6.1. Hapymenue TpyaoBOM AUCUMWIUIMHBI, T.€. HEUCHOJHEHUE WIM HEHAIJIEKAIIEE
MCIIOJIHEHHE TI0 BUHE pa0OTHUKA BO3JIOKEHHBIX HA HETO TPYJIOBBIX O00S3aHHOCTEN, BIEUET
3a co00i MpUMEHEHUE MEp TUCUUIITMHAPHOTO WIIM OOUIECTBEHHOTO BO3/ICUCTBUS, a TAKKE
IIPUMEHEHUE UHBIX MEP, MMPETYCMOTPEHHBIX IEVCTBYIOIINM 3aKOHOIATEIbCTBOM.

6.2. 3a HapylleHuEe TPYAOBON IUCHUIUIMHBI aJIMHUHUCTpALUs MPUMEHSET CIEIYIOLINe
JUCLUILJIMHAPHBIE B3bICKAHUS:

- 3aMEYaHue;

- BBITOBOD;

- YBOJIBHEHHE 10 COOTBETCTBYIOIIUM OCHOBAHUSIM.

VYBoJbHEHHE B KA4eCTBE AMCIIUIUIMHAPHOTO B3BICKAHUS MOXET OBITh MPUMEHEHO 3a
HEOJHOKPATHOE HEUCIIOJIHEHUE PAOOTHUKOM 0€3 YBAKHUTEIbHBIX NPUYUH TPYAOBBIX
00s13aHHOCTEM, €CITM OH UMEET JUCHUIIIIMHAPHOE B3bICKAHUE.

6.3. JucuunivHapHble B3BICKAHHMS TMPUMEHSIOTCS PYKOBOJIMUTENIEM MPEAIPHUSATHS.
AIMHMHUCTpanusi HMMEET IMPaBO BMECTO HAJNOKEHUSA IUCHUIUIMHAPHOTO B3BICKAHUS
repesaTh BONPOC O HAPYLIEHWM TPYAOBOM AUCUMILIMHBI HAa PACCMOTPEHUE TPYAOBOTO
KOJUIEKTHUBA.

6.4. JIo HajOXeHUs B3bICKAaHUS OT HAPYIIUTENS TPYAOBOW NUCIMIUIMHBI JODKHBI OBITH
3aTpeboBaHbl OOBSICHEHHS B MHUChbMEHHOW (opme. B cimydae oTkaza pabOTHHMKA 1IaTh
yKa3aHHOE OOBSICHEHUE COCTABIISETCS COOTBETCTBYIOITUH aKT.



OTtka3 paboTHUKA J1aTh OOBSICHEHUSI HE MOXKET CIIY>KUTh IPEMSTCTBUEM ISl IPUMEHEHUS
B3bICKaHHSI.

JIMCUMIUIMHAPHOE B3BICKAHWE IPUMEHSETCS HE IIO3IHEE OJHOTO MecdAla CO JHS
OoOHapy>KeHHsI TPOCTYIKa, HE CUUTasi BpeMeHU 00Jie3HU paOOTHHUKA, MPEOBIBAHUS €r0 B
OTITyCKE, a TaKXe€ BPEMEHHU, HEOOXOJAMMOIr0 Ha y4eT MHEHHUS MPEJCTaBUTEILHOTO OpraHa
PabOTHUKOB.

JIuCcUUIUIMHAPHOE B3BbICKAHUE HE MOXET ObITh MPUMEHEHO IMO3/IHEE IIECTH MECSIIEB CO
JTHS COBEpIICHUSI TPOCTyNKa, a IO pe3yJbTaTaM pPEBU3UU, NPOBEPKU (HUHAHCOBO-
XO3SIMCTBEHHOU JIESITEIbHOCTH UJIM ayJUTOPCKOM MTPOBEPKU - MO3/IHEE ABYX JIET CO JHA €TO
COBeplICHUA. B yka3zaHHBIE CPOKM HE BKIIFOYACTCS BPEMs IMPOU3BOJCTBA MO YTOJOBHOMY
neny.

3a KaXIblil MUCHUIUIMHAPHBIA TMPOCTYNOK MOXKET OBITh NPUMEHEHO TOJIBKO OJHO
JTUCIUIIMHAPHOE B3bICKAHUE.

6.5. Ilpuka3 (pacnopsbkeHue) pabotojaTesnss O MPUMEHEHUH JIUCIUILUIMHAPHOTO
B3BICKaHUS OOBSBIAECTCA PAOOTHUKY MOJ PACIIUCKYy B T€YEHHE TpeX pabodux JHEH co THS
ero u3manus. B cnydae oTkaza paboTHHKA MOJINKCATh YKa3aHHBIN IPUKa3 (PacopsKEHUE)
COCTABJIIETCS] COOTBETCTBYIOIIUM aAKT.

6.6. Eciiu B TeueHue roga co JHS NPUMEHEHUS JUCUUIUIMHAPHOTO B3bICKAHUS PAOOTHUK
He OyJeT NOJBEprHYyT HOBOMY JMCLUUILUIMHAPHOMY B3BICKAHUIO, TO OH CUHMTAETCS HE
MMEIOIINM JUCUUITIMHAPHOTO B3bICKaHUA. B TeueHue cpoka NeicTBUSA JUCHUILIMHAPHOTO
B3bICKAHUSI MEpHI MOOIIPEHUs, yKa3aHHble B HacTosmux [IpaBuiax, Kk paOOTHUKY He
MPUMEHSIOTCS.

PaboTonarens 10 WcTeueHUs roja co AHS MPUMEHEHHS TUCUUILTMHAPHOTO B3bICKAHUS
MMEET MpaBO CHATh €ro ¢ pabOTHUKA MO COOCTBEHHOM WHUIIMATHBE, MPOCHOE CaMoro
pabOTHHKA, XOAATalCTBY €ro HEMOCPEACTBEHHOIO PYKOBOJAUTENS UIIN IPEACTaBUTEILHOTO
opraHa pabOTHHKOB.

6.7. C mpaBwIaMH BHYTPEHHETO pacIlopsjaka JJOJKHBI OBITh O3HAKOMJICHBI BCE
paboTHUKH TIpeanpusaTus. PaboTHukM 00s3aHbl B CBOEH IMOBCEAHEBHON paboTe COOMOIATh
MOPSI0K, YCTAaHOBJICHHBIN ITPaBHIIAMH.

O3HAKOMJIECHBI :

NoanucaHo unppoBor NOANNCHIO:
NOJTAKOBA HATAJIbA OEAOPOBHA
[aTta: 2023.04.27 12:58:44 +07'00"



		2023-04-27T12:58:44+0700
	ПОЛЯКОВА НАТАЛЬЯ ФЕДОРОВНА




